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Fellowship Academy Distinctives

Mission

Fellowship Academy exists to graduate godly leaders who will impact the community by serving others with
excellence.

Vision

To provide a Christ-centered education in which students realize their God-given potential and graduate
equipped for college or career, prepared to serve their community with integrity, faith and excellence.

History of the School

Fellowship Academy was founded in August of 2000 with a desire to provide access to a Christian education
for the surrounding community. Starting with 1st through 5th grades, by the spring of 2008, Fellowship Academy
had expanded and held its first high school graduation. In August of 2012, Fellowship Academy moved into its
current campus on Bowman Springs Road. With a focus on graduating students prepared for college or career,
our alumni have been accepted to universities across the United States, served their country through military
service or have pursued full time employment after graduation.

Statement of Faith

● Fellowship Academy believes the Holy Bible—66 Books of the Old and New Testaments—was written by
men divinely inspired and is the record of God’s revelation of Himself to man. It is a perfect treasure, with
salvation for its end, and truth, without any mixture of error, for its matter. It is the supreme standard by
which all human conduct, creeds, and religious opinions should be tried. The criterion by which the Bible is
to be interpreted is Jesus Christ. (Exodus 24:4; Psalm 19:7-10; Luke 21:33; John 5:39; Romans 15:4; II
Timothy 3:15-17; Hebrews 1:1-2; II Peter 1:19- 21)

● Fellowship Academy believes there is one, and only one, living and true eternal God to whom we owe the
highest love, reverence, and obedience. God reveals Himself to us as Father, Son, and Holy Spirit with
distinct personal attributes but without division of nature, essence, or being. (Genesis 1:1; Deuteronomy 6:4;
Psalm 19:1-3; Isaiah 43:3; Mark 1:9-11; John 1:1-18; Romans 1:3-4; Ephesians 1:20; Revelation 1:13- 16; Acts
1:8; Galatians 4:6)

● Fellowship Academy believes that man was created by the special act of God, in His own image, and is the
crowning work of His creation, and though in the beginning, he was innocent of sin, by his free choice
sinned against God and brought sin to the human race. Only the grace of God can bring man back into His
holy fellowship and enable him to fulfill the creative purpose of God. (Genesis 1:26-30; Psalm 1; Isaiah 6:5;
Matthew 16:26; Romans 1:19-32; Ephesians 2:1-22)

● Fellowship Academy believes that salvation involves the redemption of the whole man and is offered freely
to all who accept Jesus Christ as Lord and Savior, who by His own blood obtained eternal redemption for
the believer who turns from sin and trusts in Christ. (Genesis 3:15; Exodus 3:14-17; 6:2-8; Matthew 1:21;
John 1:11-14; Romans 1:16- 18; I Corinthians 1:18)

● Fellowship Academy believes that the New Testament Church of the Lord Jesus Christ is the local body of
baptized believers who are associated by covenant in the faith and fellowship of the Gospel.

Statement of Beliefs

● Fellowship Academy believes that God wonderfully and immutably created only two genders, each person
as male or female. These two distinct, complementary genders together reflect the image and nature of
God. Rejection of one’s biological gender is a rejection of the image of God within that person. Accordingly,
our communication with students and all other persons reflects the reality of God’s created order — put
simply, we use male pronouns to refer to those persons who were created biologically male and female
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pronouns to refer to those persons who were created biologically female.

● Fellowship Academy believes that biblical marriage is limited to a covenant relationship between a man
and a woman. God’s Word teaches that sexual intimacy is to only occur between a man and a woman who
are married to each other. Marriage has only one meaning sanctioned by God to join one man and one
woman in a single, exclusive union, as defined in Scripture. Any form of sexual immorality, such as
unbiblical ‘marriage’, adultery, fornication, homosexuality, bisexual conduct, bestiality, incest, pornography,
or disagreement with one’s biological sex is sinful and goes against God’s design. (Genesis 1:27-28;
Genesis 2: 18-24; Exodus 20:14; Jeremiah 29:6; Matthew 19:4-6; Ephesians 5:3, 22-33; 1 Corinthians 6:18; 1
Thessalonians 4:3-8; Romans 1:26-27; Galatians 5:19-2)

● Fellowship Academy believes that all human life is sacred and created by God in His image. Human life is
of inestimable worth in all its dimensions, including pre-born babies, the aged, the physically or mentally
challenged, and every other stage or condition from conception through natural death. We are therefore
called to defend, protect, and value all human life (Ps. 139). We believe and affirm that life begins at
conception, at which time the full genetic blueprint for life is in place.

Core Values

At Fellowship Academy, the board, administration, staff and students are committed to the following core
values:

● Kingdom-minded - We are strong in our faith and aligned with the mission

● Resourceful - We are innovative, curious and flexible

● Relational - We have a love for people and pursue open, honest communication

● Professional - We are diligent, focused and own our responsibilities

● Moral Character - We live with integrity, consistency and authenticity

● Team Players - We are servant-leaders, collaborative and coachable

Our Philosophy of Education

The educational philosophy of Fellowship Academy is based on a God-centered view that all truth is God's
truth, and that the Bible is the inspired and the only infallible authoritative Word of God containing this truth.
God creates all things and sustains all things. Therefore, the universe and man are dynamically related to God
and have the purpose of glorifying Him. Because man is a sinner by nature and choice, he cannot glorify or
know God. He can do this only by choosing God's gift of salvation through His Son, Jesus Christ, thereby
committing his life to the Lordship of Jesus Christ.

Our aim socially is to provide a Christian perspective on the total worldview from which will come a balanced
personality and a proper understanding and acceptance of a person's role in life at home, at work, at play and
at worship, all grounded in the Christian concept of love. This philosophy channels our energies to promote
high academic standards while helping the students to achieve skills in creative and critical thinking using a
biblically integrated curriculum.

The objective of our instructional program is to enable the student to pursue the postsecondary education of
choosing, whether in college, university or in vocational training areas. Our responsibility to the student
encompasses the spiritual, mental, intellectual, physical, social, and emotional areas. These are inseparable
and run through the insistent thread of the spiritual. Therefore, it must be our aim to shun the tendency to
teach the Bible compartmentally or on the intellectual level alone—this scarlet thread must be woven
throughout the total curriculum. It is apparent, then, that the types of activities we employ or permit in the
classroom or school program will either facilitate or militate against our basic philosophy. The spiritual must
permeate all areas--else we become textbook-oriented rather than student-oriented. This philosophy dictates
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that we cooperate closely with parents in every phase of the student's development, offering them assistance
in understanding the purposes of Fellowship Academy.

Accreditation and Affiliations

Fellowship Academy is accredited by Cognia, a division of the Southern Association of Colleges and Schools.
Our school is a member of the Association of Christian Schools International (ACSI), the American Association
of Christian Schools (AACS), the Texas Association of Private & Parochial Schools (TAPPS), and the Texas
Private Schools Association (TPSA).

School Governance

Fellowship Academy is led by the Head of School under the guidance of the Board of Directors. Members of
the Board are chosen from Fellowship Academy families, organizations that are independent ministry partners
of Fellowship Academy, and from other Christian leaders in the larger community served by our school. The
primary purpose of the Board is to provide overall guidance, direction, and leadership that result in the
long-term sustainability and success of the school.

Head of School:

● Lee Stringham

Board of Directors:

● Debbie Robinson - President & Secretary

● Melanie Wilson - Treasurer

● Shaun Hamblin - Director

● Rodney Caffey - Director

* Lee Stringham is an ex-officio member of the board and serves as the Head of School.
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Operational Policies and Procedures

Administrative Office Hours

During the school year, the school office is open from 8:00 AM until 4:00 PM, Monday through Friday.
During the summer, office hours are from 8:00 AM to 4:00 PM, Monday through Thursday. The school
offices are closed the last week of June and the week of the 4th of July holiday.

Arrival and Dismissal Times

School Hours

● Pre-K & Kindergarten: 8:00 AM – 2:45 PM, Monday through Thursday. Friday 1 PM dismissal

● 1st- 6th Grade: 8:00 AM – 3:15 PM, Monday through Thursday. Friday 1:10 PM dismissal

● 7th – 12th Grade: 8:00 AM - 3:30 PM, Monday through Thursday. Friday 1:10 PM dismissal

Drop-Off and Dismissal Information

Pre-K, Kindergarten and Elementary

● Drop-off: All Pre-K – 6th grade students may be dropped off at doors #1 and #2 between 7:45 and 8:00
AM.

● Dismissal: Pre-K and Kindergarten students will be picked up at the main front entrance between 2:45
and 3:00 PM.

● Dismissal: 1st-6th grade will be picked up at doors #1 and #2 at 3:15 PM.
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Junior High and High School

● Drop-off: All 7th – 12th grade students will be dropped off at doors #4 and #5. Doors will open at 7:45
AM. Student drivers must park at the top parking lot, not the gym, and use the crosswalk to enter
through door #3.

● Dismissal for Secondary students will be at door #4, #5 or the gym if FASST is their last period at 3:30
PM.

Before and After School Care - Camp Mustang (Pre-K - 8th Grade)

Camp Mustang serves families that need additional care outside our regular school hours. Fellowship
Academy offers before and after-school enrichment for Pre-k-3rd grade through our STEM Lab, with an
after-school Study Hall option for 4th-8th grade. Our goal is to provide exceptional experiences through a
variety of hands-on activities. Camp Mustang provides nut-free and gluten-free popcorn as an after-school
snack. Pick-up is at door #2, located on the north side of the building. Registration is not required, but
additional charges do apply.

Camp Mustang Hours/Fees

Before School Care
Hours

After School Care Hours

6:30 AM to 7:45 AM 3:00 PM to 6:00 PM

Before School Care Fee
Schedule (per day)

Fee

6:30 AM to 7:15 AM $5

7:15 AM to 7:45 AM $5

*If your child arrives before 7:15 am, you will be charged $10 for the day. If your child arrives after 7:15 am, you
will be charged $5 for the day.

After School Care Fee
Schedule (per day)
Monday-Thursday

Fee

3:00 to 4:30 PM $10

4:30 to 5:30 PM $5

5:30 to 6:00 PM $5

After School Care Fee
Schedule (per day) Friday

Fee

1:00 PM to 3:00 PM $10

3:00 to 4:30 PM $10
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4:30 to 5:30 PM $5

5:30 to 6:00 PM $5

* Children not picked up in the 15-minute window after school dismisses will be moved to Camp Mustang.

Camp Mustang Billing Information

Fees for the month are billed on the first day of the following month through the FACTS system. The fees will
be deducted on the 10th day of the month. Our student clock automatically bills your account based on the
time your child is clocked in. We charge incrementally, so families are only billed for the time that the child is
in our care. For more information on extended care, please contact Crystal Jeffries, Director of Camp
Mustang, at cjeffries@fellowship-academy.org. Information can also be found in the FACTS Family Portal.

Additional Dismissal Information

● Students may not be picked up early with less than 30 minutes remaining in the school day.

● Students should be picked up no later than 15 minutes after their dismissal time (listed above).

● Students who are not picked up on time and who are not enrolled in the Camp Mustang after school
program will be supervised by Camp Mustang staff and charged the appropriate fee depending upon
how long their child is in care. Please notify the school in the event of an unplanned late pickup so
that it may be communicated to your child and appropriate staff.

● Parents who need to pick up a student early must come by the front desk to have their child
dismissed from class. Parents/guardians must have personal identification to pick up a student.

● Parking in the handicap parking spaces and fire lane is strictly prohibited at all times. In the event a
student is being picked up early from school or if a parent needs to drop something off at the front
desk, please park in a parking spot to ensure the fire lane is clear at all times.

● Once a student has been released to the parent at the end of the day, parents must maintain
supervision of their child. Students at Fellowship Academy are not permitted to wander the campus
after dismissal, play unsupervised in the parking lot, playground, gym or other space on campus.

Change of Information

Please contact the front desk or email info@fellowship-academy.org if you have a change of address or
other contact information.

Clubs and Organizations

All campus clubs and organizations must be in agreement with the mission, vision, and statement
of faith of Fellowship Academy. All clubs and organizations, including proposed activities or
events, must be approved by the administration.

Conflict Resolution

Staff members at Fellowship Academy strive to apply principles from God’s specific teachings in relation
to conflict. This is the procedure Fellowship Academy encourages in all matters of resolving conflict.

Student/Parent to Employee

● Step One: Student contacts teacher – The student should present the conflict/issue to the teacher as
soon as possible. It is always best for students to become their own advocate. It is expected that the
majority of concerns will be resolved at this first meeting.
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● Step Two: Parent contacts teacher – If needed, the parent should contact the teacher directly. The
parents should contact the teacher via email or phone call to set an appointment to meet with the teacher.
Parents are asked to refrain from contacting the teacher just before, during or after a class.

● Step Three: Contacting the principal - If there is still not a satisfactory resolution, the student or parent
may contact the principal. While there can be no guarantee that all parties will agree with all resolutions or
findings, a thorough, respectful airing of different perceptions and experiences can lead to more
productive relationships and clearer understandings in the future.

● Step Four: Contacting the Head of School – If there is still not a satisfactory resolution, the student or
parent may contact the Head of School after steps 1 – 3 have been followed.

● If at any point, the proper order isn’t followed, the parent will be referred back to the appropriate staff
member.

● Please remember that it is never in the best interest of our school community to air grievances on social
media.

Retribution

Employees, students and parents must be confident that the voicing of an opinion or concern, using the
proper forum and method, is not only free from penalty or retribution, but also strongly encouraged. Staff
members are committed to ensuring that, after a student or parent raises an issue or concern, there shall
be no "retribution" in any form at Fellowship.

How to handle conflict

● Please do not speak to others about the conflict or people involved. Even if accurate information is
initially imparted, it doesn’t take long before the information becomes twisted and destructive to the
reputation of others and/or the school. The health of the school community depends upon this step being
honored. Gossip divides a community and does not aid in bringing resolution to a conflict.

● If the appropriate steps are followed and a party still desires to go to the next level, please do not
discuss the issue informally at carpool, in the hallway, etc. Instead, let the person know you would like to
meet with him or her and set up a mutually agreeable time for the meeting.

Custody Rights

In situations where custody of a student is shared or divided, Fellowship Academy must have a copy of the
divorce/custody decree, dated and signed by a judge, clearly stating the custody arrangement and also the
visitation rights of a non-custodial parent. Fellowship Academy will follow the rulings of the court order for
sharing information, school visitation, and release of students into parental custody. If one parent has
custody of a student, they may allow the other parent to pick up their child at times other than what is
stated on the court decree, by placing the non-custodial parent on the release form; otherwise, the
non-custodial parent may only pick up the child at times stated in the court decree.

Deliveries or Messages for Students

Fellowship Academy desires to keep disturbances to classroom instruction to a minimum. If a message
or delivery needs to be given to a student, please send it to the front desk for delivery. Parents should not
interrupt classroom instruction and should refrain from messaging or calling students during class.
Students are not permitted to send messages or call parents from the classroom. It is recommended that
lunch delivery to students be limited to when necessary and not used excessively.
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Drug-Free School

No student shall manufacture, distribute, dispense, possess, use, or be under the influence of any of the
following substances on school premises or at off-campus school related activities, functions, or events:

• Any controlled or over the counter substance, cough syrup, Tylenol, dangerous drug, hallucinogen,
stimulant, depressant, amphetamine, or barbiturate.

• Alcohol or any alcoholic beverage.

• Any glue, aerosol paint, or any other chemical substance that could be abused by inhalation. • Any other
intoxicant, or mood-changing, mind altering, or behavior-altering drugs.

A student need not be legally intoxicated to be considered under the influence of a controlled substance.
Students who violate this prohibition are subject to the Fellowship Academy discipline code and may be
referred to appropriate law enforcement for prosecution. Prohibited items confiscated by the staff at
Fellowship Academy will not be returned to the student or parent.

FACTS and Parent Communication

Communication between the parents and school is of utmost importance. The FACTS Student Information
System (SIS) portal allows parents to access the school calendar of events, grades, assignments,
attendance, discipline, financial information, etc. and is available 24/7. Parents may also receive automated
emails or may access SIS at any time to monitor their child’s current progress. It is important for parents to
log in to SIS within the first week of school to verify the account information and to set alerts. Teachers will
make every effort to keep grades current on SIS. However, if it appears that grades are up to date, please
contact the teacher first. Many secondary teachers use Google Classroom to communicate with students,
assign and assess work. Google Classroom syncs with SIS and should be up-to-date by Monday of each
school week. Communication may also be sent by mass text, emailed newsletter or phone call.
Parent-teacher communications may include written notes, phone calls, or emails. Permission to
communicate with parents and students via email and text message is granted to the school when
registering your student. If you are not sure where to direct communication, please start by emailing
info@fellowship-academy.org, and your inquiry will be directed to the appropriate staff member.

Flyers and Outside Advertisements

Flyers and outside advertisements are not allowed on the school grounds without prior permission
from the administration.

JAM and Chapel

JAM (Jesus and Me) is a weekly praise and worship service for elementary students. Chapel is a quarterly
praise and worship service for secondary students. This is an exciting time for our students and faculty to
gather for worship and encouragement. All students are required to attend. Parents and visitors are
always welcome. If you visit the campus, you must sign in at the front desk.

Learning Lab

Fellowship Academy offers a Learning Lab to provide support for qualifying students with learning
differences. Educational Assistance Plans (EAPs) are developed for Learning Lab students to help them
meet personalized goals. There is an additional fee for this service.

Library

Elementary students will have access to the school library at least once a week. Books may be checked out
for one week and can be renewed for another week. Books that are lost or damaged must be paid for by the
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student. Books are considered lost if not returned after one month. There is a minimal fee for books
returned late. Junior high and high school students access the library according to their class schedules
and planned activities.

Lockers and Cubbies

Students will be held responsible for the contents of their lockers/cubbies. Student lockers and cubbies
must be kept neat and orderly at all times. It will be the student’s responsibility to periodically clean out their
personal locker or cubby. A combination lock will be provided by the school. Personal locks are prohibited.
If a lock is lost or broken, the student will need to pay for a replacement. Nothing may be applied to the
outside of the locker. Items such as locker mirrors, shelves, etc., may be used if they are temporary and if
the use and/or removal of these items does not mask or in any way damage the locker. No posters,
photographs, or signs that go against the philosophy and Standards of Conduct of Fellowship Academy
may be posted in lockers. Nothing may be placed or stored on top of lockers. Lockers and cubbies may be
searched at any time as deemed necessary by the administration and/or staff. Elementary classroom
storage space for backpacks is limited. All junior high and high school students will be required to use a
locker. All backpacks must fit in the locker. Backpacks are not permitted in the classroom. Junior high and
high school students should plan to visit their lockers during breaks between classes to load and unload
books according to their daily schedules.

Lost and Found

All clothing and school items should be properly labeled with the student's name for easy identification.
Articles not claimed from the lost and found within a reasonable period of time will be donated to
charity. Students are responsible for checking lost and found for missing items.

Lunch and Lunch Service

Fellowship Academy offers optional lunch service Monday through Friday through an approved lunch
service vendor. All lunches will be delivered to the school. Orders for the week must be placed the Friday
prior to the week you would like your student to receive their order. Orders can be canceled up to the day
before the lunch date. Lunch orders do not include drinks. Students who do not purchase lunches at
school should bring their own nutritious lunch to school every day. Refrigeration is not accessible to
students. Lunches brought from home should include napkins and necessary utensils, however, no knives
are allowed. When necessary, parents may deliver lunches to their students at the front desk. Visitors
who would like to eat lunch with their student must check in at the front office to receive a visitor’s badge
and are expected to abide by the policies set forth for visitors.

Non-sponsored Activities

Fellowship Academy is not responsible for any activity involving students that is not directly planned
or sponsored by the school.

Outdoor Classroom

Fellowship Academy’s outdoor classroom provides an innovative curriculum that combines traditional
learning with outdoor experience that allow students to explore and discover the wonders revealed through
God’s creation. Pre-K and elementary students will utilize the outdoor classroom whenever possible. In colder
weather, layers are the best way to ensure your child is best prepared for our outdoor classroom. Athletic
shoes are mandatory. Flip-flops or other loose shoes may cause tripping hazards and will not be allowed.
Research has shown that children who play outdoors regularly are happier, healthier and stronger.
Encouraging children to get outside, get moving and connect with the natural world are all ways to reverse
childhood obesity, build a healthier immune system, lower stress levels, and play more creatively.
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Physical Activity

Children will engage in various levels of physical activity throughout the day. Our creative curriculum allows
children to play rigorously with a hands-on style of learning. Children will have structured physical activities
for a least 90 minutes per day and unstructured physical activity while playing and learning in the outdoor
classroom. When weather is inclement, and we are limited to indoor play, Fellowship Academy will still have
at least 90 minutes of structured physical activity through a variety of indoor games, music and movement.
Students will need to be prepared for physical activity with proper shoes and clothing. A physical activity plan
is available upon request.

Parent-Teacher Conferences

There are days scheduled in the fall and spring for parent-teacher conferences. The administration and
teachers are also available to meet with parents upon request. Please do not expect an administrator or
teacher to be able to conference with you without a scheduled meeting, including before or after school.

Searches on Suspicion of Illegal or Unauthorized Materials

Fellowship Academy is committed to providing students and employees with a school and workplace that
is free of drugs and weapons. To that end, Fellowship Academy prohibits the manufacturing, possession,
use, or distribution of drugs, controlled substances, vapes, nicotine products of any type, weapons of any
type, explosive devices, alcohol, non-authorized medication or any other intoxicant on school property or at
any school sponsored event. This prohibition applies to employees, students, patrons, visitors and any
other person on school property or at a school sponsored event.

All persons are responsible for the security of any vehicle, locker, desk, bag or other item they possess or
bring on to school property or to a school-sponsored event. No person shall possess, place, keep or
maintain any article or material that is prohibited by law or school policy in items, lockers, vehicles, desks
or bags assigned to them or under their control while on school property or at a school sponsored event.

In the event the school suspects that a student possesses an unapproved item, Fellowship reserves the
right to search a student’s person and belongings, including but not limited to vehicles, backpacks,
athletic and other bags, purses, pockets, school boxes, lunch and other boxes, lockers and desks. If a
student refuses to consent to the search, law enforcement authorities may be contacted and any police
action undertaken by them will be conducted under their standards. Registration of the child constitutes
the parental consent to such searches. Additional parent or student permission is not required.

Discovery of a prohibited substance may result in referral to law enforcement or disciplinary action
including, but not limited to termination of employment for employees and referral to law enforcement or
disciplinary action in keeping with school policy for students. The parent and/or guardian of a student
subjected to an individualized search shall be notified by the school as soon after the search as possible.

If there is reasonable suspicion to believe that a student may be impaired due to drug or alcohol use, the
student may be asked to submit to a drug and alcohol screening test. The test(s) will be conducted at a
doctor’s office, medical laboratory, or clinic no later than the close of the next business day.
Transportation to and from the doctor’s office, medical laboratory, or clinic is the responsibility of the
parent/legal guardian. The cost of the testing is to be paid by the parent/legal guardian. Drugs that will be
tested for are those that are most commonly abused: marijuana, cocaine and opiates. A positive test or a
refusal to take the test may result in immediate withdrawal or expulsion of the student from Fellowship
Academy. In an effort to keep the schools free of drugs, Fellowship Academy may use specially trained
non-aggressive dogs to sniff out and alert staff to the presence of substances prohibited by law or school
policy.
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Snacks

Pre-K-6th grade students may bring a nutritious/healthy snack each day. Parents should not send drinks
(other than a water bottle) or junk food for snack time. Snacks should be sent in quantities that can be
easily consumed in the allotted time and may not be shared with other students. Occasionally, sports
teams or student organizations will host bake sales or snack sales for students. Information will be sent
home to notify parents of those opportunities.

Student Driver Requirements and Expectations

Any student possessing a valid Texas driver’s license and adequate insurance may exercise driving
privileges on the Fellowship Academy campus, provided that the student drives in a responsible manner.
All licensed student drivers are asked to participate in creating a safe environment on campus. Students
must follow all Texas State driving laws in addition to the following:

• The vehicle must be registered with the Fellowship Academy office. A copy of the student driver’s
license and insurance card must be on file in the office. Should changes occur, this must be updated.

• A parking permit will be issued and must be displayed in accordance with instructions issued at the time
of receipt. Parking permits may NOT be transferred, sold or given to another student.

• All speed limit signs, traffic directional flow, and other traffic signs must be obeyed. The speed limit in
the driveway and parking lots is 5 mph.

• The Fellowship Academy driveway and parking lots are a No Cell Phone Zone. Students are prohibited
from texting or using cell phones while driving on the campus.

• Vehicles must be parked in designated student parking spaces.

• Students may not go to their vehicle before the end of the school day unless they are approved to leave
for lunch.

• If a student driver is to transport other students to or from school, or school functions, the parents/legal
guardians of the driver must give written permission for the specific individuals to ride with their
student. This written permission must be on file with the school. Regardless, a student driver must be in
compliance with the restrictions of their driver’s license.

• Students may not have any item in their vehicles that is not allowed at school.

• Offensive and inappropriate bumper or window stickers are prohibited.

• Music should not be played from a vehicle loud enough to be heard outside the vehicle with the
windows up.

• If a driver is to check out of school before dismissal time, a note from the parent/legal guardian must be
brought in that morning to the school office and the parent/guardian will be called by the school for
verification. When a driver must leave school during the day unexpectedly, for sickness, home
emergency, etc., the parents/legal guardians will be contacted by the school office before the student is
allowed to leave the campus.

• Vehicles should be locked, and valuables should not be left in the vehicle. Fellowship Academy assumes
no responsibility for any theft, damage or loss to motor vehicles driven or parked on campus.

• Student drivers are not allowed off campus during school hours unless they are seniors/juniors and then
only during lunch. Vehicles must remain in designated student parking for the entirety of the day.

• Loitering in the parking lots is not allowed.
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• Fellowship Academy reserves the right to change the rules and regulations governing the use of parking
facilities as deemed necessary by administration. Student drivers will be bound by any such changes.

• Any incident reported and verified involving misconduct or lack of safety at any time may cause a
student’s driving privilege to be temporarily or permanently suspended or revoked.

Student Insurance

Parents with students in attendance at Fellowship Academy must assume any responsibility for injuries
received at school. The school is not responsible for any damages or injuries resulting from participation
in school events or programs, whether on or off campus.

Student Records

Permanent records for each student are maintained by the Fellowship Academy. Parents may request a
copy of records by contacting the front office. Records will not be released for delinquent accounts until
they are made current. This includes lost or damaged school property, textbooks, computers, etc.

Transportation

Parents are responsible for transportation to and from Fellowship Academy each day. If a student will be
walking or riding a bicycle to Fellowship Academy, the parent/guardian must notify the school office.

Use of Facilities

Student restrooms and locker rooms that are designated for one biological sex shall only be used by
members of that biological sex. In any school facility or setting where a student may be in a state of
undress in the presence of other students (changing costumes during a school theatrical production,
athletes changing from street clothes to uniforms or practice clothes, etc.), school personnel shall
provide separate, private areas designated for use by students according to their biological sex.

Visitors

Guidelines for visiting the campus are as follows:

• All visitors must stop at the front desk to check in and obtain a visitor’s badge. Visitors will not be
allowed in any area of the campus without a visitor’s badge visible.

• Background checks for all visitors will be run using our visitor check-in system.

• Upon leaving the campus, the visitor’s badge must be returned to the front desk.

• Visitors must be dressed appropriately.

Volunteers

Approved volunteers are appreciated and important to the success of Fellowship Academy. To become
an approved volunteer, a background check through the visitor check-in system and Fellowship Academy
child abuse prevention training must be completed. Approved volunteers may assist with class parties,
go on field trips, help in the classroom and other designated areas on campus. Please note, the approval
process may take up to a week to be completed. All volunteers must register in the office and receive a
volunteer badge while on campus. The volunteer badge must be returned to the front desk upon leaving
the campus.

Volunteers who will be transporting students or attending an overnight class trip require an additional
background check which includes their driving record. Volunteers are responsible for the fee associated
with this background check. For information on how to complete the required background check and
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Fellowship Academy child abuse prevention training, please contact
lhernandez@fellowship-academy.org.

Health Services and Safety

Background Checks and Child Abuse Prevention Training

All Fellowship Academy employees, coaches, substitute teachers, parent volunteers and anyone else
deemed necessary by the administration are required to complete the Fellowship Academy child abuse
prevention training that educates in matters pertaining to sexual harassment and abuse, in addition to
completing a background check. Fellowship Academy child abuse prevention training must be completed
every 2 years. Background checks must be completed every 2 years unless deemed otherwise by the
administration.

Child Abuse

Fellowship Academy is required by law to report within 48 hours any allegation of child abuse to the
proper governmental authority of the State of Texas when there is cause to believe that a student’s
physical or mental health or welfare has been, or may be, further adversely affected by abuse or
neglect.

Illness

We welcome your child to school if they are healthy and do not exhibit signs of illness. If a child presents
symptoms of illness, they will be removed from the classroom and the family will be contacted to pick them
up. If your child will be absent from school, please notify the school by 9:00 AM.

Students are prohibited from attending school if they exhibit the following symptoms:

• Fever: 100 degrees or over. The child must be fever free for 24 hours, without the use of medication,
before returning to the classroom.

• Vomiting or Diarrhea: The child must be symptom free for 24 hours, without the use of medication,
before returning to the classroom. If vomiting occurs during the school day, parents will be called and
asked to pick up the child immediately. After two episodes of a watery bowel movement at school, a
parent will be notified and will be asked to pick up the child.

• Skin rash: If the child has contagious or undiagnosed skin rashes or sores, the child may not attend
school. Diagnosed rashes may need to be covered. No child may remain at school with an untreated
staph infection or an undiagnosed rash unless they bring a statement from a physician or the Health
Department stating that they are under treatment and are not contagious.

• Pinkeye: In the case of infection, the child must be on antibiotics for 24 hours before returning to the
classroom. No child may remain at school with red or matted eyes unless they bring a statement from
a physician or the Health Department stating they are under treatment and are not contagious.

• Eye/Nose Drainage: If thick discharge is draining from the eyes or nose, even if associated with
allergies, a child may not attend school.

• Inflamed Throat and/or Mouth Respiratory Symptoms: If the child exhibits difficult, rapid, or shallow
breathing, or excessive coughing or sneezing, the child may not attend school. If the child makes a
high-pitched croup or whooping sound after they cough, and the child is unable to lie comfortably
due to a continuous cough, the child may not attend school.
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• Unusual irritability or fatigue: If the child looks or acts differently, is unusually tired, pale, lacking
appetite, confused, irritable, or difficult to awaken, the child should remain home for further
observation.

• Communicable Diseases: A child may not attend school if they have been diagnosed with a
communicable disease including, but not limited to: Covid-19, strep throat, flu, chicken pox, mumps,
etc. until the required isolation period has been observed.

*During allergy season, if a child needs to be kept indoors for more than a day, parents must bring a note
from a physician.

Health Records

Texas law requires that the following be on file for each student by the first day of class:

1. Current Immunization Record. If your child is missing an immunization, the office will notify you and
you will have 30 days from notification to bring your child’s immunizations up to date.

2. Signed Healthcare Statement. A signed document from your child’s pediatrician stating that they
have had a physical exam within the last 12 months and may participate in all school activities.

3. Allergy Healthcare Form. If a child has a diagnosed allergy that requires medication, or an EpiPen, a
signed physician action plan is required.

Failure to provide any of the above records or the state or federally mandated exemption forms will result in
exclusion from school and school sponsored activities until records are current.

Health Screenings

Texas law requires that all children in 4-year-old preschool and kindergarten must be screened for vision
and hearing difficulties within the first 180 days of school. You will receive a notification letter prior to the
screening. If your child has this screening as part of their well child exam, please make sure it is
documented on the school medical forms. If your child does not have this documented on their medical
forms, they will be screened, and a fee charged for the service.

Dispensing of Medication

In order for your child to receive any medication, over the counter or prescription, at school you must
complete a medication form and have it on file with the school nurse.

1. A parent or guardian must supply and hand-deliver all medication, including over the counter
medications, directly to the nurse.

2. Medication forms must be completed each school year. For any diagnosed medical
conditions a Medical Action Plan must be on file. Medication will not be dispensed without a
current medication form on file.

3. Medications must be kept in the nurse’s office and are not permitted to be left in your child’s
backpack or in the classroom. This includes sunscreen, insect repellant, and other over the
counter medication.

4. Medication must be in the original container and labeled with your child’s name. Medications in
baggies or unlabeled bottles will not be accepted.

5. Medication can only be administered by the school nurse in the amounts according to the label
directions.
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6. If medication is left for a child who is “under the recommended age” on the original
container, we must have a written note from the doctor’s office authorizing the dispensing of
the medication.

7. Herbal supplements, including essential oils, must be prescribed by a doctor in order to be
administered by school personnel. Medication must not have passed the expiration date.

8. Expired medications will not be administered.

9. If your child uses an EpiPen, nebulizer and/or inhaler that stays in the office, we must have an
authorization sheet filled out by the parent and a physician’s prescription on file.

10. Medications must be picked up by an adult and may not be transported by a student.
Medications left after the last day of school will not be held over the summer and will be
discarded.

Note: Texas law permits schools to administer certain medications in the event of medical
emergencies, e.g. EpiPen/Narcan

Safety, Fire, Severe Weather Drills and Emergency Evacuation

Fellowship Academy maintains a crisis management plan that includes emergency procedures for fire,
tornado, and other types of emergencies. The crisis management plan is continuously reviewed for
compliance with current and best practices. The administration and staff consider the safety and welfare of
our school community as a top priority. Evacuation, Secure, Hold, and Lock Down drills are practiced
throughout the school year. Should an emergency situation develop, Fellowship Academy will work closely
with local authorities to mitigate the threat to students and staff. Emergency situations and reunification
locations will be communicated to parents by mass text.

What the terms mean:

● Evacuation - Used to move students and personnel from one location to a different location in or out of
the building.

● Secure - Used to move all students safely inside the school and ensure all exterior doors are locked
while allowing classroom activities to occur.

● Hold - Used when students and staff must remain in their classroom or stay out of access areas.

● Lockdown - Used to secure the internal portion of the campus. Lockdown will secure students and
personnel in locations and out of view.

Weather Closing

If the weather is inclement due to ice and/or snow, please listen to or watch local news stations to see if
Fellowship Academy will be closed or have a late start. A weather bulletin will be posted on the FACTS
Family Portal and website. The administration will also send information to parents via the mass texting
system. Do not assume that if other school districts or private schools are closed that Fellowship
Academy will be closed. Parents of students in outlying areas that are experiencing inclement weather
should notify the school office at info@fellowship-academy.org .
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Co-Curricular Activities

Athletics

Physical Education (P.E.) is required for all Kindergarten – 9th grade students. 6th-12th grade must dress
out for P.E. in the approved P.E. uniform.

An inter-school sports program at the varsity and junior varsity levels is offered for junior high and high
school students. Junior High athletics are offered for grades 6 through 8 and are governed by Christian
Schools Athletic Fellowship (CSAF). The high school sports program is governed by Texas Association of
Private and Parochial Schools (TAPPS).

Girls may participate in cheerleading, cross-country, volleyball, basketball, track, golf and softball. Boys
may participate in cheerleading, cross-country, football, basketball, track, golf and baseball. Students who
wish to participate must try out. Those who are on academic or behavioral probation are not permitted to
participate. A specific required dress code will be designated for each inter-school sports team. Please
refer to the Athletic Handbook for additional guidelines and policies.

Athletic and Co-Curricular Academic Eligibility

To be eligible for athletics or extra-curricular activities, a student may not be on academic or behavioral
probation. Students who have failed a course are not eligible to participate in athletics or other
co-curricular activities. The Eligibility Progression for each 9 weeks for 6th-12th grade students is
determined as follows:

1. 3-week progress report: Students and parents receive a warning regarding a failing grade.

2. 6-week progress report: Students are not allowed to play in games or participate in co-curricular
activities until grade is passing, but are required to be at practice.

3. 9-week grade report: Students will be ineligible to participate for 3 weeks. They are not allowed to
play in games, but are required to be at practice. A student may regain eligibility at the end of the
three-week period if they are passing that same class and have no failing grades in any other
classes.

4. Students who fail a semester course will be ineligible for participation in activities through the first
nine (9) weeks of the next semester. Credit recovery options may be available at the student’s
expense.

A student who misses school due to an athletic competition is responsible for keeping up with their
schoolwork. Any work that is due during a period that the student will miss should be turned in before the
class period. Any tests that the student will miss should be taken ahead of time if possible. Otherwise, the
student is responsible for making arrangements with the teacher ahead of time to make up the test.
Students are required to notify the teacher of a class they will miss at least one day prior.

National Honor Society and National Junior Honor Society

NHS and NJHS is open to all students who meet the established criteria. 7th and 8th graders are eligible for
NJHS. Sophomores, juniors and seniors are eligible for NHS. Selection to either NHS or NJHS is a privilege,
not a right. Please note that selection into NJHS does not automatically admit a student into NHS.
Eligibility into NHS or NJHS begins with a minimum GPA, however, it is only one of the qualifying
prerequisites. Students must also successfully complete the selection process in order to be considered an
acceptable candidate for NHS or NJHS. Deadlines are set in the selection process and failure to meet any
deadline will affect the candidate’s eligibility.

Once a student has provided the necessary forms and information, that information will go before the
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Faculty Council where membership of the student will be decided by a majority vote. The NHS and NJHS
have high expectations for students, especially regarding their character. Therefore, any student who has
exhibited behaviors that demonstrate poor character may not be selected for NHS or NJHS. Such
behaviors would include, but are not limited to the following: incidence of cheating, suspension, pattern of
late work, and any other violations of the student Standards of Conduct. An induction ceremony is held in
the spring for all NHS and NJHS members.

Student Council

The Fellowship Academy Student Council is composed of 6th grade, junior high and high school
students and leads the student body by example and service. These students have opportunities to be
involved in several civic, spiritual and leadership activities during the year. The Student Council is
elected annually by students.

Party Policies

Parties are allowed on campus as described below. Please do not plan parties or bring food for any
other days without permission from the administration. All parties are to be 30 to 45 minutes in length.

Birthdays: Parents/legal guardians may send store bought cupcakes or cookies that include ingredient
information for the celebration of a child’s birthday at school. Before school begins, cupcakes or
cookies can be dropped off in the classroom and must be coordinated with the teacher in advance.
After 8:15 AM these items must be dropped off at the front desk. They will be passed out during the
childrens’ break or lunch period. Please do not bring balloons or other party items for birthdays.
Invitations for all off-campus birthday parties may not be given out on the school premises unless all
students in the classroom receive invitations. Invitations given to “all boys” or “all girls” in the
classroom are permitted.

Christmas: As a school, Fellowship Academy emphasizes the spiritual aspect of Christmas. Christmas
parties are planned on the last day before Christmas break.

Valentine’s Day: Kindergarten and elementary students are given the opportunity to exchange valentines.
Students will need to bring valentines for all classmates.

Easter: An Easter celebration party is held on the last school day before Easter Sunday. Seasonal activities
and programs at the school during this time of year emphasize the risen Savior.

End of Year: End of year parties will take place the last week of school on a designated day.

Field Trips

Field trips will be taken throughout the year to enrich classroom-based instruction. Field trips are a
privilege for our students and may be designated as required or optional. Any student exhibiting poor
conduct may not be allowed to participate. Students must have completed and turned in all assignments
before being allowed to participate in a field trip. Students with unfinished or late work may not be allowed
to attend. Field trips will be limited to the class members involved. Chaperones must not bring other
children and abide by the established dress code and all policies set by Fellowship Academy.

Field Trip Guidelines

• Students, parents, and chaperones must adhere to the school dress code at all times.

• All parent volunteers must be in compliance with the Fellowship Academy Volunteer Policy to attend
any field trip.

• All field trip participants (students and parents) must follow the plans prepared by the teacher.

21



• Parent volunteers will be responsible for the students assigned to them at all times. The teachers
rely on this support from the parents to ensure that students remain safely in their groups.

• Students will ride the school bus, van, or other provided transportation. Parents may only ride if space
allows. If a parent chooses to transport their own child, they may not take any other students in their
vehicle.

• Appropriate behavior is expected from parents and students during all school related activities.
Please refrain from the following: 1) consumption of alcoholic beverages during or prior to the field
trip; 2) tobacco use of any kind (including vapes); 3) use of profanity, obscenity or vulgarity; 4)
excessive use of cell phones.

• Students may not be allowed to go on a required field trip due to discipline issues or failing grades. A
student must be passing to participate in extracurricular activities, which includes field trips.

• If a student is not allowed to participate on a field trip due to poor conduct or unfinished
assignments, the student will be required to remain at home and complete an academic
assignment in lieu of the field trip. Failure to complete the assignment will result in a zero.

• Students must arrive at school at the appropriate time on the day of the field trip. Failure to come
to class prior to a scheduled field trip may result in an unexcused absence or the student may not
be allowed to participate in the scheduled field trip.

• Students who miss a field trip for any other reason will be required to complete any assignment
stemming from the field trip, or any alternative assignment.

Out of Town or End-of-Year Field Trips

• When a class plans to take an out-of-town field trip, the parents will be notified as soon as the plans
have been finalized so that financial arrangements can be made and parents can plan accordingly if
they would like to attend. Non-refundable deposits will be required for all out-of-town field trips.

• Junior high and high school students who are not permitted to participate in an out-of-town field
trip for any reason may be required to remain at home and complete an assignment in lieu of
participating in the field trip. Failure to complete the assignment will result in a zero for the
assignment.

• If a student or chaperone does not attend an out-of-town field trip for any reason after the
non-refundable deposit has been paid, the student and chaperone will also be responsible for paying
for any pre-purchased portions of the trip.

Technology Use Policies

Fellowship Academy considers technology to be an important tool for learning and communicating in
the 21st century. Technology is used in the classroom at the discretion of the teacher.

Internet Policy

Search engines and online databases provide students with access to libraries, universities, and other
sources of information. The desire of Fellowship Academy is to allow student access to the resources
available if they comply with the following guidelines:

• Downloads must be limited and done only with permission of the IT Manager. Copyrighted or
licensed programs may not be downloaded.
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• Fellowship Academy utilizes an internet filter, but students do sometimes encounter material that is
not in keeping with the philosophy and values of Fellowship Academy or our families. Students are
instructed to let a teacher know when this happens so that the site may be added to the internet
filter.

• Use of the Internet is a privilege. Abuse of the school’s policies and network will result in the
loss of that privilege and possible disciplinary action.

• Use of the internet on school computers signifies agreement with this policy.

Electronic Communication Device Policy

Fellowship Academy desires for every student to exercise self-control and dignity in all aspects of their
lives. The following cell phone policies are based on a desire to not only guide and grow students in this
regard, but also provide a learning environment with limited distractions.

Fellowship Academy is a phone-free school. Student electronic communication devices (ECD) must be
powered off and stored in a backpack or locker from the time of arrival on campus until the dismissal bell
has rang. ECDs include cell phones, headphones, AirPods, iWatch, smart watches, and any other electronic
or gaming devices that takes away from a focus on education and in-person community building. These
devices may not be used in restrooms, locker rooms, school assemblies, pep rallies, in the parking lot, or on
the athletic fields during the school day. No pictures or videos may be taken anywhere on campus without
permission or supervision. Fellowship Academy is not responsible for preventing theft, loss, damage, or
vandalism to ECDs brought to the campus. Students will be held responsible for texts, social media posts,
and social media comments that are in contrast to the student code of conduct. Violations will be handled
as follows:

● 1st Violation - ECD is confiscated and student is fined $25. This will result in a tier I offense
consequence.

● 2nd Violation - ECD is confiscated and student is fined $50. This will result in a tier I offense
consequence. Junior high and high school students will also lose the privilege of exam exemptions.

● 3rd Violation - ECD is confiscated and student is fined $75. This will result in an automatic tier II offense
consequence.

● 4th Violation - ECD is confiscated and student is fined $100. This will result in an automatic tier III
offense consequence. ECDs must then be turned into the appropriate assistant principal each morning.

Parents will be required to pick up a student’s ECD at the second offense. ECDs may be picked up at the
end of the day after the associated fine has been paid.

School-Issued Technology

Students who are issued laptops by Fellowship Academy, or who use school-owned technology, are
required to follow the Technology Use Policy at all times. Students are expected to bring their
school-issued laptop and charger each day. Failure to bring these supplies will result in a tiered
disciplinary offense.

Standards of Conduct

General Expectations

Fellowship Academy believes the following standards to be conducive to the environment that will best

23



promote the spiritual welfare of the student. Fellowship Academy requests that each student -

• Maintain Christian standards in courtesy, kindness, honesty, morality, modest attire, and communication -
spoken and written.

• Refrain from participating in, supporting, or condoning sexual immorality, homosexual activity, or
bisexual activity; promoting such practices.

• Refrain from inappropriate displays of affection.

• Refrain from aggressive physical contact with members of the same or opposite sex. This includes, but is
not limited to, pushing, hitting, kicking, scratching, spitting, and biting.

• Refrain from verbal abuse including intimidation, coercion, behavior detrimental to learning, etc.

• Refrain from obtaining or possession of any information that is not the student’s own including but not
limited to homework, class work, quizzes, tests, exams, or any other assignment. Such inappropriate
acquisition is considered cheating.

• Refrain from committing plagiarism. Plagiarism is the act of presenting another person’s literary, artistic,
or musical work as one’s own. A work need not be identical to the original to be considered plagiarized.
Fellowship Academy prohibits plagiarism, and a student who plagiarizes will be subject to the
appropriate tiered disciplinary penalties. Work turned in that has been generated by Artificial Intelligence
without reference to its source will be considered plagiarized material.

• Refrain from stealing or borrowing without permission.

• Show respect to the personnel of Fellowship Academy, on or off school property.

While it would be impossible to list every behavior that goes against the core values and spiritual
goals of Fellowship Academy, the general rule should be to abstain from all appearances of evil, and
not dishonor the name or the Word of God according to 1 Thessalonians 5:22.

Articles Prohibited at School

Other than the necessary school tools needed for classroom use, students should bring nothing to
school or to school functions that will cause a distraction or a disturbance. The following prohibited
items include, but are not limited to:

● Alcoholic beverages, tobacco products, vapes, matches, lighters, drugs, medications or other
intoxicating substances

● Inappropriate literature, pornography, other things of explicit nature or occult related items

● Collectibles, items of high value, toys, games, lasers/laser pens

● Live animals, with the exception of registered service animals

● Knives, guns, chains, explosives, bullets, pepper spray or other weapons, simulated or real

Behavior Threat Assessment

Fellowship Academy has created a Behavioral Threat Assessment and Management Team. Threat
assessments are conducted when students display harmful, threatening, or violent behavior. These
harmful threats include bullying, cyberbullying, fighting, the use or possession of a weapon, sexual assault,
sexual harassment, dating violence, stalking, or an assault by a student. A threat will be defined as an
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expression of intent to harm someone or themselves that may take many forms: spoken, written, gestured,
or communicated through the use of social media, or by a third party. Threats may be explicit or implied
while directed to an intended target or communicated to a third party. The goal of a threat assessment
team is to identify students of concern, assess their risk for engaging in violence or other harmful
activities, and identify intervention strategies to manage that risk. To provide an evidence-based approach
toward identifying students or other individuals who pose a threat to themselves or others specific
guidelines will be followed by the team. Protocol will be as follows:

● Parents/Guardians of the student will be notified before the threat assessment is initiated.

● Parents will be provided the opportunity to submit information regarding the student and will be invited
to participate in the assessment.

● Upon completion of the assessment, the team determines appropriate interventions and responses to
ensure student success based on gathered information. These interventions may be relational or
instructional depending on the behavior displayed.

● Parents will be notified of the team’s conclusions, responses, and recommendations at the conclusion
of the assessment.

● Students may be subject to disciplinary actions by application of the tiered discipline management
system.

Care of Property

A good citizen takes pride in the care of school property, realizing that the appearance of the building and
campus is a credit or discredit to themself, as well as to the student body in general. Any student found to
have intentionally, knowingly, or recklessly damaged or destroyed school property will be required to
compensate Fellowship Academy for the full extent of the damage and will be subject to the appropriate
tier disciplinary measures. The item damaged will remain the property of Fellowship Academy. All
associated fees related to damaged school property must be paid before student records will be released.

Sexual Harassment

Fellowship Academy prohibits sexual harassment against students and employees, and defines it as
unwelcome sexual advances, requests for sexual favors, or other verbal, visual, or physical conduct that
creates an intimidating, hostile, or offensive environment. This includes sexually abusive or vulgar
language. Complaints of sexual harassment should be reported to the principal. Students can also report
concerns to an adult, such as a parent, teacher, counselor, campus administrator. All efforts will be made
to maintain student confidentiality (both the accuser and accused) in any ensuing investigation. Violators
of this policy, and those found guilty of false accusations, will be subject to the appropriate tiered
disciplinary action.

Anti-Bullying Policy

Introduction

Bullying is prohibited at Fellowship Academy. It will not be tolerated during the school day nor during any
school sponsored activities on or off the school campus. Bullying and intimidation are actions that are
contrary to the teachings of Jesus Christ, and destroys respect for the dignity of the student, undermines
the Christian atmosphere of the school, and deprives the student of a safe and caring learning
environment.

Definition of Bullying

Bullying is defined as a single significant act or a pattern of acts by one or more students directed at
another student that exploits an imbalance of power through physical contact, verbal expression, written
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expression, and/or electronic means that:

• Occurs on or off school property

• Occurs at a school-sponsored or school-related activity (on or off campus)

• Occurs on a vehicle used to transport students

It is considered bullying if the action:

• Physically harms a student or damages their property

• Creates reasonable fear of harm to student or damage to their property

• Is sufficiently severe, persistent, or pervasive enough that the action or threat creates:

o Intimidating educational environment

o Threatening educational environment

o Abusive educational environment

• Materially and substantially disrupts the educational process or operation of the school

• Infringes on the rights of the victim at school

This policy also includes cyberbullying. Cyberbullying is defined as the use of any electronic communication
device to engage in defamation, bullying or intimidation. This includes the use of a cellular or other phone,
computer, camera, e-mail, text or instant messaging, social media app, internet website, or Internet
communication tool. In the case of cyberbullying, the act of bullying can occur outside of a school sponsored
or school-related activity as long as it meets one of the following criteria:

• The act interferes with a student’s educational opportunities

• substantially disrupts the orderly operation of a classroom, school, or school-sponsored/related activity

Report Bullying

To report an incident of bullying, students and/or parents or guardians may complete the Bullying
Allegation Report form located in the SIS Family Portal or print and submit it to a campus
administrator. Reporting may be done anonymously; however, understand that anonymous reporting
may slow or hinder the investigation.

• It is the responsibility of all students (victims and witnesses) to report all occurrences of bullying
behaviors as outlined in this policy, whether or not directed at them or others. Students who have
knowledge of such behaviors are required to report this information and may do so without fear of
consequences.

• Any staff member that witnesses bullying, as defined above, shall promptly notify the administration of
the events observed, and shall promptly file a written incident report concerning the events witnessed.

• The filing of a false or fabricated complaint of bullying, cyber-bullying, or retaliation is strictly prohibited
and will result in the appropriate tiered disciplinary action.

Investigation of Grievance or Complaint Regarding Bullying

Once a complaint has been reported, the administration shall promptly investigate to determine if bullying
has occurred. Investigation of alleged bullying may include interviews and conversations with students
(including witnesses, the victim(s), and the student(s) accused of bullying), parents, faculty, staff and
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school records. Parents of children filing a complaint and named in the complaint will be made aware of
the investigation.

A written report of the investigation shall be prepared when the investigation is complete. Such reports
shall include findings of fact, determination of whether acts of bullying were verified, and, when acts of
bullying were verified, and a recommendation for intervention, including disciplinary action and/or
professional counseling, and resolution of conflicts. The determination that conduct does not constitute
bullying under school policy, however, does not restrict the right of the administration to impose
appropriate tiered disciplinary consequences for student misconduct.

Consequences of Actions

Once the investigation is complete, the administration shall determine the consequences for the
individual(s) on a case-by-case, age-appropriate basis. Bullying can take many forms and can vary
dramatically in how serious it is, and what impact it has on the victim and other students. Accordingly,
there is no one prescribed response to verified acts of bullying. While conduct that rises to the level of
“bullying,” as defined above, will generally warrant disciplinary action against the student responsible for
bullying, whether and to what extent to impose disciplinary action is a matter for the professional
discretion of the administration. It is the goal of the administration, faculty, and staff to have the child
achieve redemption, learn, stop bullying, and to reconcile underlying sources of conduct.

Non-Disciplinary Interventions

When verified acts of bullying are identified early and/or when acts do not reasonably require disciplinary
response, students may be counseled as to the definition of bullying, its prohibition, and their duty to avoid
any conduct that could be considered bullying.

Disciplinary Interventions

When acts of bullying are verified and a disciplinary response is warranted, students are subject to the
appropriate tiered disciplinary consequences. Parents of all disciplined children will be notified of the
consequences.

Depending upon the severity of the situation, the administration may also take steps to ensure student
safety. These may include implementing a safety plan, separating and supervising students involved,
providing staff support for students as necessary, requesting a parent conference, requiring that a
student/family obtain professional counseling as a condition of readmission, developing a supervision
plan with parents, and notifying law enforcement in the most severe cases.

Reporting Obligations

Report to the Parent or Guardian of Student Involved in Acts of Bullying

If after investigation, acts of bullying by a specific student are verified, the administration shall notify the
parent or guardian of the student of that finding.

Reports to the Victim and Their Parent or Guardian

If after investigation, acts of bullying against a specific student are verified, the administration shall notify
the parent or guardian of the victim of such finding. In providing notification, the statutory privacy rights of
the person responsible for bullying must be respected. The specific disciplinary consequences imposed on
the violator shall not be disclosed to the parents or guardian of the victim.

Adapted from the Texas School Safety Center Bullying Checklist for Schools.
https://locker.txssc.txstate.edu/3942be0c6bbe569ed1417377e6c1d2a9/Bullying-Checklist-Full-Color.pdf
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Discipline Procedures

General Information

"If you do not discipline yourself, you are sure to be disciplined by others." The idea behind a strong and
progressive discipline plan is to assure students at Fellowship are afforded the right to an education that
is not tainted with poor decorum, thus interrupting the educational process. This progressive discipline
plan outlines for students and parents the expected consequences for behaviors not conducive to our
culture. Students will be responsible for adhering to the standards set forth in the Mustang Mindset. We
believe in the Mustang Mindset. It is not an idea, or an afterthought, but biblical principles to which
Fellowship Academy holds firmly.

Mustang Mindset

MM 1 - Demonstrates a Listening and Learning Attitude - Proverbs 19:20

MM 2 - Demonstrates Instant and Joyful Obedience - Proverbs 10:17

MM 3 - Demonstrates Diligence to Duty - (I try my best) Galatians 6:9

MM 4 - Demonstrates Respect - Luke 6:31

MM 5 - Respects Property - 1 Peter 4:10

Tier I Behaviors (Largely
mitigated by staff/student

relations)
Tier II Behaviors Tier III Behaviors Zero Tolerance Behaviors

Tier I behaviors include
infractions of MM 1-5 which
are addressed at the staff
level. Examples include:
minor disrespect, dress code
violations, tardies, violation of
school policies, violations of
established classroom
protocols including not
having classroom supplies,
computers, chargers, etc.

Tier II behaviors include
excessive and/or persistent
infractions of MM 1-5. Other
Tier II behaviors include, but
are not limited to the
following: bullying,
aggressive/inappropriate
behavior, theft, academic
dishonesty, plagiarism,
deceit, profane/vulgar
language, having or
displaying inappropriate
materials, vandalism,
skipping class, technology
violations

Tier III behaviors include
excessive and/or persistent
infractions of MM 1-5, Tier II
violations. Other Tier III
behaviors include, but are not
limited to the following:
fighting, inappropriate
touching, vandalism, use of
racial/ethnic slurs (verbal or
non-verbal including),
possession or use of
controlled or non-controlled
substances, including
tobacco products and vaping
paraphernalia

ZERO TOLERANCE behaviors
include, but are not limited to
the following: possession of
any weapons including
look-alike facsimiles, sexually
explicit behaviors, physical
violence (threatened or
otherwise) towards a faculty
or staff member, Possession
or use of controlled
substances deemed illegal

Tier I Consequences (Largely
mitigated by Staff/Student

relations)
Tier II Consequences Tier III Consequences Zero Tolerance Consequences

Level I behaviors carry with
them any of the following
consequences and include
documentation in the SIS
system for the purpose of

Level II behaviors may carry
with them any of the
consequences below and will
be addressed by
administration. Movement to

Level III behaviors may carry
with them any of the
consequences below and will
be addressed by
administration. Movement to

ZERO TOLERANCE behaviors
carry with them any of the
consequences below and will
be addressed by
administration. Movement to
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accumulative behaviors
leading to Tier II disciplines

Level II may include
persistent and/or excessive
Level I violations

Level III may include
persistent and/or excessive
Level I or II violations

ZERO TOLERANCE may
include persistent and/or
excessive Level I or II or III
violations

Verbal or Written Warning Conference with necessary
parties

Conference with necessary
parties

Dismissal from school

Redirect Behavior 0 on assignment(s) ISS or OCS as appropriate
(up to 2X)

Local police intervention as
needed

Denial of school activities or
privileges

Denial of school activities or
privileges

Parent Contact

Restorative Practice (apology,
restitution, conference)

Loss of school technology
privileges

Local police intervention

Parent Contact (as needed) Local police intervention (as
needed)

Other consequence deemed
appropriate by AP

Reflective Assignment Parent Contact Possible dismissal from
school

Minor In-Class Discipline
(Change seats, redo
assignments

Administrative Detention - 30
minute increments (up to 3X)

Teacher Detention - no longer
than 30 minutes, but age
appropriate

Other consequence deemed
appropriate by AP

Confiscation of inappropriate
item

Other consequence deemed
appropriate by AP

Special Provisions

● Any tier consequence may be, at the discretion of the administration, escalated to a higher tier
consequence if necessary.

● Any academic dishonesty will result in a "0" AND the appropriate tier consequence.

● Theft will be considered a tier II infraction, minimally, unless circumstances require a higher tier
consequence.

● Any school detention or tier II or above consequence will result in loss of after school activity
privileges. Students must vacate campus upon completion of detention or report to their designated
place. A Tier II detention will carry with it a half game suspension for the next competition in which the
student participates.

● Students expelled from Fellowship Academy will not be allowed on campus for any reason without
administrative permission.

● If a student receives 5 MM tier I tallies within a three week period, any further MM tier tallies will result
in MM tier II level consequence.

● In an attitude of restorative discipline, if a student receives no further tier I tallies for a period of three
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weeks, any remaining tier I tallies will be removed. Further, a student who completes the required tier II
or III discipline may be moved down to a lower tier.

Student Dress and Appearance

The dress code policy of Fellowship Academy reflects the school’s identity as a Christian educational
institution and is intended to provide a standard that will promote biblical worldview values. The purpose
of the dress code is to encourage unity by giving students a sense of pride in their school while
maintaining order and focus on students’ spiritual, academic, emotional and physical development. The
dress code for Fellowship has two goals: modesty and minimal distraction to ensure a conducive learning
environment. Maintaining a standard of modest dress is important for both male and female students.

1 Corinthians 6:19-20 says, "Do you not know that your body is a temple of the Holy Spirit, who is in you,
whom you have received from God? You are not your own; you were bought at a price. Therefore honor
God with your body."

It is our desire to provide reasonable parameters for our students. Students who are in violation of the
dress code will be required to correct the violation immediately. If it cannot be corrected, the
administration reserves the right to have the student sent home or to wait in the office until appropriate
clothing is made available. It is the expectation of the school that parents will assist in compliance with
these rules and fully support the faculty and administration when infractions are brought to their attention.
Additionally, provisions and standards relating to modesty and decency are enforceable by faculty, staff,
and administration anywhere on campus and at all off-campus, school-sponsored events.

Realizing no rules can cover all styles, the school reserves the right to evaluate any attire worn by a
student. As a rule, when in doubt, do not wear it.

Dress Code

● Short or long sleeve shirts must be free of graphic designs. Stripes, plaid, dots and other patterns, in
addition to pocket logoed polos or t-shirts (example: Polo, Nike, Under Armor, etc.) are acceptable

● Jeans that are free of designs, rips, holes or tears may be worn

● Shorts for both girls and boys that are free of graphic designs, rips, holes or tears may be worn and
must be no shorter than 4 inches above the top of the knee

● Skirts, skorts and dresses for girls that are free of graphic designs, rips, holes or tears may be worn
and must be no shorter than 4 inches above the knee. These items must be modest in nature

● Fellowship Academy spirit wear (past and present) including t-shirts, hoodies, etc. adhering to the
colors of royal blue, red, white, black or gray are permitted.

● Cargo shorts/pants, sweatpants, fleece, pajama pants, jeggings, jogger-style pants, yoga pants,
spandex and leggings are not permitted

● Tank top and spaghetti strap shirts or dresses are not permitted

● Undergarments should not be visible when standing, sitting, or moving

● Clothing should be clean, neat and of the appropriate size. Excessively tight or overly baggy clothing of
any kind is not permitted

Outerwear
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● Jackets, pullovers, hoodies, and sweatshirts must be free of graphic designs. Stripes, plaid, dots and
other patterns, in addition to pocket logoed apparel (example: Polo, Nike, Under Armor, etc.) are
acceptable

● All outerwear must be worn with an appropriate shirt underneath.

Shoes

● Close-toed athletic or tennis shoes and western style boots may be worn

● Crocs, slides, flip-flops, sandals, house shoes and rolling shoes are not permitted

Hats

● Students may not wear hats, caps or hoods inside any school buildings

Hair

● Hair for both girls and boys should be conservative and not controversial or distracting

● Hair should be clean, neat, and well-groomed and may not cause a disturbance, interfere with normal
classroom activities, or constitute a health or safety hazard

● Hair should appear natural; extreme hairstyles or colors that draw excessive attention or create a
distraction or disturbance are not allowed

● Facial hair is permitted for male students. Facial hair must be kept neat, clean, and close to the face
and may not cause a disturbance, distraction or otherwise interfere with classroom instruction

Tattoos and Piercings

● Boys may not wear earrings or spacers of any kind

● Girls may not wear spacers of any kind and no more than five earrings in each ear. Earrings for girls
must be of a conservative length and size.

● Body piercings including, but not limited to, nose, septum, lip, tongue or eyebrow are not permitted

● Visible tattoos are not permitted

General Guidelines for Athletics, P.E. and FASST

● Students in 6th-12th grade are required to dress out in Fellowship Academy approved uniforms for
athletics, P.E. and FASST. These items must be purchased from the Fellowship Academy online gear
store.

Academic Policies

Fellowship Academy maintains academic policies to ensure that students receive a high quality, rigorous
education which meets the needs of our students and ensures that student progress and achievement are
evaluated in a fair and equitable manner.

Attendance

Fellowship Academy students are required to attend school on a regular basis. As such, students must be
in attendance a minimum of 90% of the days school is in session. Regular class attendance brings an
opportunity to not only achieve better academic success, but also allows the benefit of active participation
in campus activities. Additionally, social and emotional skills which are substantive to Fellowship’s
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whole-child approach to biblical education are greatly impacted by regular attendance. These principles are
the foundation of Fellowship Academy’s attendance policy.

Attendance Requirements

● Pre-K-6th Grade

Nine or more absences per semester exceeds the 90% attendance requirement. If a student fails to
attend 90% of the days, promotion to the next grade level may be in jeopardy. Attendance for each day is
recorded in the FACTS student information system by the homeroom teacher for students in Pre-K-6th

grade. If a student in Pre-K-6th grade arrives after 10:30 am, they are considered absent for that day.

● 7th-12th Grade

Beginning in 7th grade, students’ daily schedule changes to a block schedule and thus the attendance
policy shifts in emphasis. Block schedule classes meet on alternative days, approximately forty times
per semester. Missing a class which is 60-90 minutes in length makes it difficult for students to benefit
from course content due to loss of direct instruction time. Attendance for junior high and high school
students is recorded at the beginning of each class period. Junior high and high school students who
are more than 20 minutes late to a class are considered absent for that class. Making up work due to
absences can become problematic as an extensive amount of content is covered per class. In
adherence to the 90% attendance policy:

● Secondary students may not accrue more than four (4) absences per class.

● Five (5) absences in one class exceeds the 10% allowable absence percentage.

● Failure to maintain the 90% attendance threshold may result in the loss of credit for the
semester for each class over the absence limit.

Students with excessive absences are still required to attend class, assuming responsibility for class
content and assignments. It is imperative that parents/guardians and students monitor the number of
absences incurred per the attendance policy.

It is the responsibility of the parent or guardian to call the school or email at
attendance@fellowship-academy.org no later than 48 hours to clear any absence that may be excused. All
absences not cleared within 48 hours will remain unexcused unless there are mitigating circumstances to
be considered. Students with medical appointments must supply written documentation of such. Please
note, a parent phone call will not suffice for this requirement.

Tardies

Tardies are disruptive to the learning environment. Students are expected to be in their assigned rooms
when the tardy bell rings. Teachers will note in the student information system when tardies occur. Tardies
are subject to the following:

● A tardy to class will be considered an MM tier I tally.

● Three (3) tardies to any class per semester will constitute an unexcused absence for that class.

● An accumulation of five (5) tardies per semester total, in all classes will be subject to the appropriate
tiered discipline.

Unexcused Absence Grading

Teachers will note an Absence Unexcused (AU) in the student information system at the time attendance is
taken each class. Students who miss school without having an excused absence may not receive credit for
work, tests or exams missed in the class on the day of the unexcused absence.
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Make-Up Work

It is the student’s responsibility to secure all assignments and class notes for each day missed. Students
have one day, per day of absence, to complete make-up work, tests or exams. Failure to do so may result in
a zero for all assignments missed. If there are extenuating circumstances that would prevent a student
from making up their assignments within this time frame, students must meet with the teacher to discuss
alternative arrangements.

Extended Absences

In the event of extended absences, a parent/guardian or student may request work for the time of the
absence(s). Some assignments may not be available due to necessary teacher monitoring or instruction, or
length of the assignment. In these cases, the due date of such assignments, or the assignment itself, may
be altered by the teacher.

Extenuating Circumstances

● Medical appointments - Fellowship Academy requests that every effort be made for medical
appointments to be made for outside of instruction time. We recognize that this may not always be
possible, but ask that it still be a goal.

● Extended illness - More than three (3) days of illness will require a physician’s note to be considered
excused absences.

● School sponsored events - Any student who will miss any part of a school day due to attending a school
event (athletics, fine arts, etc.) must complete work, turn in assignments and take any exams prior to
the event. Work not turned in within this timeframe may result in zeros for the assignments.

● Death in the immediate family - Parents, step-parents, siblings, step-siblings, aunts/uncles, and
grandparents

● Acts of God - Defined as weather related incidents or other circumstances with unforeseen or
unavoidable consequences.

Vacations and Business Trips

Fellowship Academy recognizes family time as valuable so vacations and business trips are allowable
under the attendance policy. However, students will be held to the standards as outlined in the attendance
policy above. Parents should make every effort to plan trips around school holidays and breaks.

Parent Notification of Absences and Tardies

Student tardies and absences are recorded in the student information system and are available in real time
for parents. Until a tardy or absence has been identified as excused, it will be recorded as unexcused (AU or
TU). At the end of the day, absences and tardies are reconciled, and a report will go home via SIS. Parents
with questions about the way attendance has been recorded should contact the school office via email at
attendance@fellowship-academy.org.

Academic Probation

Kindergarten through 1st Grade: Parent conferences will be scheduled for students demonstrating
academic delays. Additional services, diagnostic testing, and grade-level retention may be considered.

2nd through 5th Grade: Parent conferences will be scheduled for students receiving less than a 70 in
reading, language or math. At this time an academic performance improvement plan will be developed. If a
student is not performing on grade level by the end of the school year, additional services, diagnostic
testing, and grade-level retention may be considered.
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6th Grade, Junior High & High School: Students who fail a fall semester course will be placed on
academic probation and will be ineligible for participation in athletics or other school activities through
the first nine (9) weeks of the spring semester. Students who fail a spring semester course will be placed
on academic probation and will be ineligible for participation in fall athletics or other school activities the
next school year unless the grade was successfully recovered over the intervening summer. Subjects
taken for high school graduation credit must be passed for the semester, or the subject must be
repeated. Credit recovery options may be available at the student’s expense.

Class Rank, Valedictorian and Salutatorian Recognition

Fellowship Academy does not rank the students in each graduating class due to class size. However,
the two top graduates from each graduating class are recognized. Students must complete at least six
(6) semesters of their high school career at Fellowship Academy to qualify for the top honor of
Valedictorian or Salutatorian.

Course Offerings

Pre-Kindergarten and Kindergarten

Pre-Kindergarten Core Kindergarten Core Enrichment

Bible Bible Music

Phonics Phonics American Sign Language

Reading Reading Spanish

Language Arts Language Arts Library

Number Skills Writing STEM

Social Studies Math Outdoor Education

STEM Integration Social Studies Field Trips

PE Science/STEM Art

PE

Elementary (1st-6th Grade)

Elementary Core Enrichment

Bible STEM

English Language Arts Smart Lab (3rd-6th)

Math Art

Social Studies Spanish

Science Music

PE Library

34



Junior High (7th-8th Grade)

Junior High Core Electives
High School Credit
(8th grade only)

Bible - New Testament &
Old Testament

Fine Arts - Visual Arts &
Theater Arts

Algebra I *H

English - Language Arts
& Reading

PE or Athletics IPC *H

Math - Pre Algebra I & II,
Algebra I

Principles of Information
Technology (7th)

Spanish I

Social Studies - Texas
History & U.S. History

Keyboarding (7th) Health

Science - Life Science &
Integrated Physics &

Chemistry (IPC)

Leadership (7th)

Study Skills (7th)

Study Hall (7th)

Media Studies (8th)

SMART Lab (8th)

Note: There is credit, but no GPA calculation for high school courses taken in 8th grade.

High School (9th-12th Grade)
9th Grade Core 10th Grade Core 11th Grade Core 12th Grade Core
Bible I - Spiritual

Disciplines/World
Religions

Bible II - Spiritual
Disciplines/ World

Religions

Bible III - Intro to
Systematic Theology

Bible IV - Church History
and New Testament Greek

English I *H English II *H English III *H, DC English IV *H, DC
Algebra I *H

or Geometry *H
Algebra II *H

or Geometry *H
Algebra II *H, Statistics *H,

Pre-Calculus *H, or
Algebraic Reasoning

Statistics *H, Pre-Calculus
*H, Calculus *H, or

Algebraic Reasoning
Biology *H Chemistry *H Chemistry *H,

Anatomy & Physiology *H,
Pathophysiology *H

Physics *H, or
Environmental Science *DC

Anatomy & Physiology *H,
Pathophysiology *H,

Physics *H or
Environmental Science *DC

World Geography *H World History *H US History *DC Economics/Government
*DC

Spanish I Spanish II Spanish III Spanish IV

*H = Honors Course, DC = Dual Credit Course. Please note, not all courses are offered every year.
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Electives

Fine Arts Other Electives

Art I, II, III, IV, or AP Art Leadership Medical Terms/Principles
of Health Science

Theater Arts I, II, III, IV Creative Writing Principles of Engineering

Graphic Design Writer’s Workshop Engineering Design &
Problem Solving

Speech College and Career Prep

Media Studies Financial Foundations

Psychology Audio-Video Production I &
II

Study Hall

Cooperative Studies via Tarrant County College

Auto Mechanics Electrician

Auto Body Education & Training

HVAC Systems Other Trades

Medical Technician

Dual Credit and Advanced Placement Courses

Students may take dual credit courses during their junior and senior years through either Tarrant County
College or LeTourneau University. Students must meet the eligibility and admission criteria set by the
school they choose to attend. Courses are taught at the Fellowship campus or TCC, in addition to online for
qualifying students. Students who wish to pursue technical careers may take courses through Tarrant
County College to receive dual credit.

Students may apply for early enrollment during the spring semester of their sophomore year. Once
accepted into the Dual Credit program, students do not need to reapply the following year. Dual Credit
courses are weighted an extra grade point for GPA calculations.

Advanced Placement courses may be taken upon instructor approval. Students may elect to take the
Advanced Placement test at the end of the course and may be awarded college credit based on the score
they achieve and the score requirements of their prospective college or university. Advanced Placement
courses are weighted an extra grade point for GPA calculations.

Adding and Dropping a Course

• Students will have 15 days to add or drop a class at the beginning of each semester without penalty.

• Students will have 6 weeks to switch from an honors level course to an on-level course at the

36



beginning of the school year.

• Students will be required to have parent and teacher recommendation and administrative approval
before the changes occur.

Educational Assistance Plan

Fellowship Academy does not have the resources to offer services to children with significant special
needs. However, the school recognizes the fact that many students have difficulty learning in the
traditional manner. For this reason, we have established a Learning Lab to support students with
documented learning differences. The Learning Lab Director will coordinate with the principal and teachers
to work with students and parents to complete an Education Assistance Plan (EAP) for students with
diagnosed learning differences. The plan will identify accommodations that may be implemented in the
classroom setting and possibly the learning lab. In order to remain at Fellowship Academy, the student
must be able to function in a regular education classroom with accommodations or Learning Lab
instruction in place.

Final Exam Exemption Policy

Students who meet the following requirements may elect to be exempt from final exams:

1. A minimum average of 95 in the course

2. No more than 5 excused absences in the course for the semester. (Absences due to school events
scheduled during the day do not count against final exam exemptions)

3. No unexcused absences in the course for the semester

4. Signed permission from the assistant principal certifying that at the time of the exam that the
student has no more than three (3) MMT tier I discipline tallies

Juniors may exempt up to three (3) exams in the fall and spring semesters. Senior students may exempt up
to four (4) exams in the fall and spring semesters.

** Junior high, freshman and sophomore students may not be exempt from final exams **

Grading Scale

Pre-K, Kindergarten and 1st Grade

Students in Pre-K, Kindergarten and 1st Grade receive skills-based progress reports that document their
developmental progress.

2nd-8th Grades

Parents of students in 2nd– 12th grade will be provided with a report card every nine weeks. Academic grades
are calculated according to the grading policies outlined below under Grade Weighting and Calculation.
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Grade Weighting and Calculation

Teachers will be required to have a minimum of 4 grades per student for every two weeks of class. This will give
a preponderance of student effort and achievement with a minimum of 18 grades per 9 weeks. ﻿﻿﻿Of those 18
grades, there must be a minimum of three (3) product grades with the rest being process grades. Product grades
may include projects, tests, research papers, etc. Process grades may include daily quizzes, homework,
participation, etc. This breakdown results in a 75/25 (Product/Process) evaluation. This system puts an
emphasis on routine studying, diligence, and performance for product grades.

For Elementary School, nine weeks grades are calculated. For junior high and high school, grades are calculated
according to the following percentages:

Grade Level Course Level Nine weeks Grade Semester
Exam

Grades 7/8 Honors/Regular Product Grades: 75%
Process Grades: 25%

15%

Grades 9-12 Regular, AP, and
Honors

Product Grades: 75%
Process Grades: 25%

20%

Graduated GPA Calculation Table

The GPA Calculation Table has been revised, effective with the Class of 2027. The new GPA calculation table is
in keeping with those established by the Princeton Review and the College Board.

Students who take courses for high school credit in 8th grade receive credit, but those credits do not count
toward overall GPA calculations.

GPA Calculation Table Through the Class of 2026

Numerical Grade Letter Grade 4-point Scale 5-point Scale

90-100 A 4 5

80-89 B 3 4

70-79 C 2 3

<70 F 1 2

GPA Calculation Table Beginning with the Class of 2027
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Numerical Grade Letter Grade 4-point Scale 5-point Scale

98-100 A+ 4.0 5.0

93-97 A 3.8 4.8

90-92 A- 3.5 4.5

87-89 B+ 3.2 4.2

83-86 B 3.0 4.0

80-82 B- 2.8 3.8

77-79 C+ 2.5 3.5

73-76 C 2.2 3.2

70-72 C- 2.0 3.0

< 70 F 0 0

Graduation Requirements

The graduation plan for Fellowship Academy students follows graduation guidelines established by the
State of Texas with the addition of a group of core leadership classes. Students who complete at least one
endorsement will graduate with a Distinguished Diploma. Student graduation plans include core class
requirements, plus electives totaling between 26 and 32 credits. Fellowship Academy’s curriculum includes
several endorsement offerings. Students will work with the Director of Student Services to determine a
degree plan.

Fellowship Academy currently offers the following endorsements:

• STEM – Math

• STEM – Science

• STEM - Engineering

• Art & Humanities – LOTE (Language Other Than English)

• Arts & Humanities – Fine Arts

• Multidisciplinary Studies

• Public Service – Health Science

• Business & Industry - Arts and Audio/Visual

• Career & Technical

Honors Program/Advanced Courses

Fellowship Academy offers advanced courses that are designated as Honors, AP, or Dual Credit. A Student
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interested in taking an advanced course(s) needs one of the following:

• A cumulative GPA of at least 3.5

• Acceptable scores on MAPS, PreACT, and PSAT

• A teacher recommendation along with administrative approval or

• An “A” average in the course prerequisite if an applicant has not yet taken an honors course at
Fellowship Academy, or a Pre-AP or AP course at another school

Students must maintain at least a 3.25 GPA to remain in the honors or other advanced courses.

* Honors classes are weighted with an extra grade point for GPA calculations.

Promotion Requirements

• Students in Kindergarten through 1st grade will be considered for promotion if they have a
satisfactory average in reading, phonics, or mathematics.

• Students in 2nd through 8th grade will be considered for promotion with a 70 or above average in reading,
math, or language.

• High school students will be considered for promotion upon the completion of required credits with a 70
or above average.

• Students will be considered for promotion upon meeting the 90% attendance requirement.

Progress Reports and Report Cards

Pre-K, kindergarten and 1st grade students receive a skills based report card that documents the student’s
academic progress. Development is measured along the following pathways: social, emotional, cognitive,
language, physical, behavioral, and spiritual.

Parents of students in 2nd–12th grade will be provided with a report card every nine weeks. All report cards
are posted to SIS. Academic grades are calculated according to the grading policies outlined above, under
Grade Weighting and Calculation. Progress reports go home at 3 weeks and at 6 weeks during each
quarter. SIS notifications alert parents and students of low/failing grades. If a child is performing below
average in a given grading period, it may be necessary for the parent and teacher to meet and discuss the
student’s progress. Report cards will not be issued to any student who has a delinquent financial account.

Honor Rolls

Student achievement will be recognized on the following Honor Rolls:

Grade Level Recognized Honor Roll and Criteria
2nd - 6th Each nine weeks A Honor Roll- All grades are 90 and above

A/B Honor Roll - All grades are 80 and
above

7th and 8th Each nine weeks A Honor Roll- All grades are 90 and above
A/B Honor Roll - All grades are 80 and
above
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9th - 12th Each nine weeks A Honor Roll- All grades are 90 and above
A/B Honor Roll - All grades are 80 and
above

Special recognition is made at the end of the year for all students who remain on the honor roll
throughout the school year. To be eligible for recognition on the honor roll, a student must have no
more than three (3) MMT tier I discipline tallies at the end of the grading period.

Standardized Testing

The following standardized tests are conducted each year as detailed below.

Grade Assessment Schedule

K-10 MAPS for Reading, Language Arts, Mathematics Beginning, Mid-Year, and
End-of-Year

8-10 Pre-ACT Spring

8-11 PSAT Fall

10-12 TSI for Dual Credit placement (if required) Multiple opportunities

11-12 ASVAB Multiple opportunities

11-12 ACT Multiple opportunities

11-12 SAT Multiple opportunities

W.I.N.

What I Need (W.I.N.) is a flex block required for junior high and high school students. Attendance is
required. One day a week is dedicated to small group Bible study. The remaining days are utilized for club
meetings, counseling, small group academic remediation or tutoring.

Tutoring

Tutoring may be necessary for students who do not have the academic background necessary on which to
build new concepts presented, or who may have difficulty keeping up with the progress of the class. It is the
responsibility of the parent to procure a tutor for their student. A Fellowship Academy teacher may not tutor
a student who is currently enrolled in their course for pay.

Admissions Policies
Non-Discriminatory Policy

Fellowship Academy accepts applications from students of any race, color, nationality, or ethnic origin to all
of the rights, privileges, programs and activities generally accorded to its students. In addition, Fellowship
Academy does not discriminate in its administration of educational policies or any other school programs
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Admission Procedures

Fellowship Academy is open for enrollment, space permitting, throughout the year. Enrollment for the fall
semester will close when the first nine-week grading period ends in October. Enrollment for the spring
semester will close when the third nine-week grading period ends in March.

The enrollment process at Fellowship Academy is as follows:

• Call the school office or visit the school website to schedule a tour.

• Apply online. At this time families will submit the non-refundable application fee along with a
recommendation form, discipline letter (grades 7th-12th), most recent report card or transcript, and IEPs
if applicable.

• Applications will be reviewed by the administration. If necessary, student testing may be required to affirm
course and grade level placement.

• Shadow Day. If school is in session, potential students will be required to attend a Shadow Day. As a
guest for the day, the potential student will get to experience a typical day at Fellowship Academy. The
potential student will be paired up with a buddy that is in the same grade to help them navigate the
campus and help answer any questions they may have.

• Notice of Acceptance. After the application and any testing is reviewed, a family will be notified if their
student has been accepted.

• Invitation to enroll. Once a student has been accepted, the non-refundable registration fee will be
collected. Additional required documents, including birth certificate, health records, custody paperwork,
etc. must be uploaded at this time.

Enrollment is finalized upon payment of the non-refundable registration fee. All new students are admitted on
a 6-week probation period. Applicants who withhold pertinent information, or who falsify information may be
required to withdraw from Fellowship Academy.

Fellowship Academy reserves the right to refuse admission or readmission to a student who has been
dismissed/ expelled from Fellowship Academy or from any other school. Initial admittance to Fellowship
Academy does not imply automatic readmission in the future. Fellowship Academy reserves the right to
refuse admission or readmission to any prospective or returning student.

Withdrawal Procedures

Tuition and fees paid to Fellowship Academy are not refundable. Since the operation of Fellowship Academy
is based on an estimated enrollment, it is assumed that all students will remain for the entire school year.
Should the student withdraw, be dismissed/expelled, or for any reason cannot continue at the school, a $500
fee, per student, will be charged to the family’s account. School records will not be forwarded or released until
the account is cleared and any school property returned.

Continuous Enrollment

Continuous Enrollment allows Fellowship Academy to better fulfill our purpose and mission in the lives of our
students. Rather than re-enroll each year, students will continue to be enrolled unless they are withdrawn or
graduate.

Continuous Enrollment Dates:
• January - tuition for the upcoming academic year will be available to our Fellowship families.
• Mid-January through the end of the month- any changes in enrollment plans must be submitted to the

Fellowship Academy Admission Office.
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• February - the non-refundable registration fee will be automatically drafted from your FACTS account.
• End of June - the non-refundable curriculum fee is due and will be automatically drafted from your FACTS

account.
• June - the first tuition payment for the school year is due.

If you plan to withdraw your student(s) from Fellowship Academy for the next academic school year, you
must complete the form sent out to parents in January informing the enrollment coordinator of your intent to
withdraw.

Financial Policies

Tuition and Fees

Registration begins at the end of January/first of February for existing Fellowship Academy families for
the next school year. A place is reserved for each student upon approval by the administration and all
fees have been paid. All registration fees and prepaid tuition are non-refundable. Tuition payments are
collected by an online tuition management service. The collection policies set by that service must be
followed. It is the parent’s responsibility to pay tuition and other fees in a timely manner. If payments
become habitually late, Fellowship Academy will review the account and decide if further action should
be taken. Students may be dismissed from Fellowship Academy if accounts become delinquent. Report
cards and/or school records will not be released if the account is delinquent.

Tuition and fee schedules are published each spring for the next school year. Tuition is due annually and
may be paid in full or divided into twelve equal payments from June to May. Families who choose a
payment plan will be charged an annual fee to set up their online tuition management account. Families
also have the option to pay their account in full. There is no discount for payment made in full. Students
who register later in the year may pay in full or their tuition may be divided into equal monthly payments
with the final payment due in May.

Miscellaneous Financial Obligations

Lost or damaged curriculum materials must be replaced at the expense of the parent/legal guardian.
Damage to or defacement of school property by a student or parent/legal guardian must be repaired and
paid for at the parent/legal guardian’s expense. Minimum fine of $50 is assessed for damage to or
defacement of school property.

Other Financial Procedures

Accounts are created for each family, not each student. Credits posted to one family’s account may not
be transferred to another family’s account.

Financial Aid

Fellowship Academy sets aside budget dollars each year to offer financial aid to families who qualify for
enrollment at our school, but have demonstrated a need for financial assistance. An independent
third-party vendor is used to analyze financial aid applications, determine eligibility, and make
recommendations as to whether a family qualifies for assistance, and if so, how much. There is an
application processing fee for this service. Any financial aid awarded will be credited towards the
applicant’s educational expense after registration and attendance is confirmed. Tuition assistance grants
are for one school year only. If you wish to be considered for assistance in subsequent school years, you
must reapply each year.

The number of applications and amount of aid requested far exceed the dollars that are available to

43



assist our families. For this reason, it is important that families who receive financial aid remain in good
standing with the school. For parents, this means that tuition and fees are paid on time, as agreed, and
that guidelines in the Family Handbook are adhered to at all times. For students, this means that
academic work and good citizenship are prioritized as demonstrated by completing their work on time, to
the best of their ability, while maintaining good attendance, and showing respect for their teachers,
administration and fellow students. Financial aid awards may be revoked if tuition payments fall behind
or if students fail to maintain passing grades, at least 90 percent attendance, and a positive discipline
record.

Gifts and Fundraising

Fellowship Academy is a registered charitable organization (501(c)(3) status) and donations received by
the school are tax deductible.

Fellowship Academy’s goal is to encourage diversity in our fundraising strategy. This may be
accomplished through an annual giving campaign, special events and programs, corporate/business
partner sponsorship, and grants. For more information regarding gifts and fundraising, please contact
advancement@fellowship-academy.org
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